BURNBRAE MAINTENANCE ASSOCIATION

c/o Shawn L. Harrison Enterprises, Inc., 2644 Kirkwood Hwy – Ste 270, Newark, DE  19711  Ph:  302-737-0111  Fx:  302-737-0112

November 27, 2013
To: 
All Burnbrae Owners







Re: 
Burnbrae 2013 Election Results and Other Info
Hello to everyone!  Would just like to share the following info:
1. 2013 Election Results – Darrell Andrews and I were re-elected for another 2-year term having received 52 votes each.   We appreciate everyone’s support and thank you sincerely.   The entire board decided to retain our same positions which are listed at end of this letter;  this info will also be updated out on website.
2. $300 Special Assessment – To all owners who have not paid the $300.00 Special Assessment, please do so as soon as possible as we will run out of funds as of Jan2014 which would continue to help pay the monthly insurance premium which is over $4700.00. Another reminder will go out to only those owing.  Thank you.
3. Pit Bulls Banned from Burnbrae – Pit Bulls have never been permitted at Burnbrae and this is covered under #22 in the Burnbrae Rules and all owners have a copy.  If you do not have a copy, it can be found out on the website from  “homepage” tab entitled “documents & forms”.   As a reminder to all owners with tenant-occupied units, please remember to ask your prospective tenants if they have pets and to inform them that “Pit Bulls” are banned from Burnbrae and not allowed on the property.  To not inform buyers or tenants of this information is not only unfair to the Pit Bull owner but very unfair to all other residents.

4. Payment Coupon Books – If you’re without a coupon book to include with your monthly condo fees, please contact our property manager, Shaunda Harrison; her number is:  302-737-0111 or send e-mail to slhinc@comcast.net
5. Dryer Vents – REMEMBER TO CLEAN OUT FILTER ON CLOTHES DRYERS AFTER EACH USE; WILL PREVENT CLOGGING AND FIRE
6. Burnbrae Website – As a reminder, our web address is:  http://bbrae.managebuilding.com/ 
7. Next Board Meeting – Our board meetings in 2013 were held every other month on the 3rd Thursday.  Next meeting will be held in February 2014.  We’ll notify everyone of new schedule and  also post on website.  Thank you.
Sincerely,

Cecelia White
Cecelia White – President   209-A*    (302-395-9523)

& on behalf of the Board:

	Darrell Andrews – Vice President
	209-F
	302-559-4092

	Jessica Conigliaro – Treasurer
	219-A*
	302-388-8600

	Monica Stoddart – Secretary
	219-C*
	302-323-1778


*onsite

cc:  Daniel R. Losco, Burnbrae Attorney
      Shaunda N. Harrison, Burnbrae Property Manager

Attachment (1)  Community Info Sheet
BURNBRAE MAINTENANCE ASSOCIATION

c/o Shawn L. Harrison Enterprises, Inc., 2644 Kirkwood Hwy – Ste 270, Newark, DE  19711  Ph:  302-737-0111  Fx:  302-737-0112

To:  Owners 





cc:  Tenants (by separate mailing)
Community Info Sheet 
REMINDER:  DURING COLD TEMPERATURES, PLEASE KEEP THERMOSTATS NO LOWER THAN 65 DEGREES

	Window Appearance
	· Window Fans & Window Air Conditioning Units  – Neither of these are permitted in windows of any units.  If you have installed window fans and/or window air conditioning units, they must be removed as soon as possible.  If your Central A/C unit is broken and you’re in process of repairing, you must get approval from the Board to temporarily use a window AC unit or fan.  Perhaps this is your first experience, living in a community that is an “Association” governed by a Board.  One of the concepts or ideas of the “Association” is to maintain a standard and similar outer appearance for all units.

·  Window Coverings - The outside view from your windows should only be in either of the following colors:  white, off-white or beige.  We ask that you use mini-blinds for the small windows and vertical blinds for the patio sliding doors.  You can hang curtains of your choice to be seen on inside of your unit. 

	Front Doors
	· Front doors can only be white

	Dryer Vents
	· PLEASE CLEAN OFF CLOTHES DRYER FILTER AFTER EACH USE; WILL PREVENT CLOGS AND FIRE

	Satellite Dishes
	· Satellite Dishes are permitted but cannot be attached to the building and NOT ON ROOFS.  Installer cannot drill holes in the siding or anywhere on the building.  Will have to connect it  best way they can but in a neat fashion.   Any questions, call our property manager. 

	Stairwells /      
Balconies
	Apartment-Style Buildings – In the 2 apt-style buildings, please be considerate:
· Do not store anything in the stairwell area or hang items over the railings
· Pick up after yourselves or your children, i.e., any trash or cigarette butts 

	Loitering
	· Loitering is not permitted anywhere on the premises

	Shopping Carts
	· Shopping Carts from vendors are not permitted on the premises; if observed leaving cart, unit owner will be notified and charged cost to return to vendor

	Parking
	· Please only use one parking space per vehicle

	Trash 
	· Pickup – Tuesdays and Fridays before noon
· All trash should be placed INSIDE dumpsters; no furniture or appliances are to be placed in dumpsters.  For pickup, call vendor , Mr. Redden at:
 302-250-0500; he also drives thru community on Tuesdays & Thursdays.  

	Pets
	· All pets should be on a leash when outdoors and always attended by someone

· Please make sure you pick up after your pets in every way; no animals should be

curbed near any of the buildings or where residents walk or play

· PIT BULLS ARE BANNED FROM BURNBRAE 

	Volume of Music
	· When entering the development, volume of music must be turned down low enough where only you can hear it inside your vehicle; please share this info w/your guests
· Volume inside/outside units – Please be considerate of your neighbors.  Due to the congestive arrangement of the community, music inside/outside your unit should never be blasting; music and all other noise must be toned down from 10pm and 10am daily.

	Other
	·  Please call police non-emergency number 302-573-2800 if you suspect someone engaging in any illegal activities.  information will be handled in confidence.


From the Board:



     *onsite
	Cecelia White – President 
	209-A*
	302-395-9523

	Darrell Andrews – Vice President
	209-F
	302-559-4092

	Jessica Conigliaro – Treasurer
	219-A*
	302-388-8600

	Monica Stoddart – Secretary
	219-C*
	302-323-1778


cc:  Daniel R. Losco - Burnbrae Attorney

       Shaunda N. Harrison – Burnbrae Property Manager - SLH Enterprises, Inc.  (302-737-0111)              Updated: 11/23/2013  












